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I OBIIUE NNOJOXEHUA

1. Otnen wuHpOpMauMOHHBIX TexHONOruH (nanee otnen UT) sBuseTcss CTPYKTYPHBIM
nonpazaenenuem Kapensckoro ¢pummana PAHXul'C (nanee - @unman).

2. Otnen UT nomgunHseTCS] HEMOCPEACTBEHHO NIEPBOMY 3aMECTHUTEIIIO TUPEKTOPA.

3. Ornen UT Bo3rnaBiser HavalbHUK, HAa3HAa4aeMbll Ha JOJDKHOCTH NMPHUKA30M AMPEKTOpa
dununana.

4. Ha pomkHOocTp HauyanbHUKa otraena HWT Ha3Hauaercs suIo, HMeEIOLee BBICLIEE
npodeccronaabHOe 00pa3oBaHHE.

5. Ornen UT co3naercs u JIUKBUAUpPYETCA B mopsake, npeaycMorpeHHoM IlonoskeHuem o
Dunuane.

6. 3amemenne HavajgbHMKa otaena UT W HCMONHEHHWE €ro JOJKHOCTHBIX OOsI3aHHOCTEH B
cjlydae BpEMEHHOIO OTCYTCTBUS IPOU3BOAUTCS COIJIACHO MpHUKa3y AupekTopa Punnana.

7. B cBoeii pabore otaen UT pykoBOACTBYETCS NEUCTBYIOIINM 3aKOHOAATENbCTBOM P® u PK,
YcraBom PAHXul'C, ITonoxxennem o Kapenbckom ¢punuane PAHXul'C 1 HacTOAIIMM MOJIOKEHHEM
00 otnene UT.

II. OCHOBHBIE 3ATAYN

1. CompoBokaerne o0pa3oBaTeNbHON JAesTeNbHOCTH Duanana MOCPEICTBOM MeEXaHH3Ma
UH(POPMALMOHHBIX TEXHOJIOTUH.

2. Obecrnieuenue OecriepeOOHON pabOTHI TEXHMUECKUX CPEICTB M CUCTEM MH(POPMALIMOHHO -
KOMMYHHKAITHOHHBIX TEXHOJIOTH B (uinaie

3. B3aumopeiictBue co CTPYKTypHbIMU mnogapasfeneHusmu  QPumuana u  PAHXul'C,
3a/1eliCTBOBAaHHBIX B MPOLIECCE CO3AaHMsI, BHEPEHMUs], SKCIUTyaTauuu u passurus UT.

4. Yuactne B mpouecce (HOPMHUPOBAHHMS TEXHHUYECKOH IIOJUTHKY, IJIAHUPOBAHUE U
koopauHanwus padbot B obmactu UT.

m. @oYHKIMA

1. ObecrieueHue TUIAHUPOBAHUS, KOHTPOJb BBIMOJHEHUS W MPHEMKY padOT MO CO3aHHIO,
Pa3BUTHIO, COMPOBOXKISHHIO M SKCILTyaTallud HHPOPMALIMOHHBIX CUCTEM M TEXHOJIOTHH, TEXHUYECKOe
00CITy’)KUBAaHHE U PEMOHT TEXHHUYECKUX CPEACTB.

2. VYuactue B pa3paboTKe KOPIOPATUBHBIX CTAHAAPTOB, BEACHUU CHUCTEM KiacCH(PHKALNU U
KOZIIUPOBaHUs HUH(POPMALTHH.

3. OcyuiecTBieHNe TIAHUPOBAHUS paboOT M YIPaBJIEHUs] MPOEKTaMH MO HH(GOPMATH3AIMNU.
ObecneueHne B3aMMONEHCTBHUS C TMOAPATHBIMH OPTraHM3ALMAMH, 3a/1€HCTBOBAHHBIX B IMPOEKTaX M
KOHTPOJIb 32 XOZAOM HX BBITTOJIHEHHSI.

4. Obecnieuenne MHPOPMALTMOHHO-TEXHUUECKOW MOANEPKKH y4eOHOro IMpornecca U CXeMbl
yrnpasieHus: B @ununane.

5. Ocy1mecTBiieHHe HEHTPATN30BAHHBIX 3aKYIOK TEXHIYECKUX CPEACTB B Duinare.

6. Koopaunaimro u xoonepaumro aesrenbHocTH otaena UT co CTOpOHHMMH OpraHM3alusIMU
B IeNqsiX Oojiee MOJHOrO YIOBJIETBOPEHUs MNOTPEOHOCTEH mMosb3oBaTeneii B WHPOPMALMOHHOM
NPONYKTE.

7. CBOEBpPEMEHHYIO YCTAaHOBKY M OOHOBIIEHHE IPOTrPaMMHOIO O0eCTIeYeHUs], TTOAIEPKaHIE B
paboTOCOCOOHOCTH CepBEPOB U KOMITbIOTePOB Dunana.

8. Obecneuenue decriepedoiiHoro GyHKUMOHMPOBaHUS Internet-pecypcoB Dunnaa.

9. CsoeBpeMeHHOE OOHOBJIEHUE OPULIMATBHOTO calita Puinana.

10. Oka3aHne KOHCYJIBTATUBHOM MMOMOIIHU CTyA€HTaM, paboTHHKaM, npenoaasaresiM @unnana
B OCBOECHUH MPOTPaAMMHOT0 00ecriedeHHsI 1 MH(POPMALIMOHHBIX TEXHOJIOTHH.

11. BzaumoneiictBue €O CTOPOHHUMH OPraHU3alUsMH 10 BOMNPOCAM MPOrPaMMHOIO
obecrieuenus. M3ydeHne u aHanu3 pelHKa MHQOPMALIMOHHBIX YCIIYT, BHEAPEHNE B YUeOHBIN mpoLecc
HOBEHIINX MH(POPMAITMOHHBIX TEXHOJOTHI.

12. Obecnieuenne yueOHOro mporecca TEXHHUECKIMH CPEACTBAMU O0YUIEeHUSI.



13. UHpOpMAIMOHHOE, TEXHUYECKOE COMPOBOXKIAEHHE, (POTO- U BHACOCHEMKH HAyYHBIX
KOH(pepeHI NI, CEMUHAPOB, KKPYTJIBIX CTOJOBY» U MHBIX MEPONPHUSITHIA, TIPOBOANMBIX B Duinare.

14. Texuuueckoe oocnyxuBanue TCO.

15. Yuactue B mOAroTOBKE peKJIaMHON MHYOPMALIUN U U3AATENbCKON MPOIYKIIHH.

16. O6HOBIEHNE WH(POPMALIMOHHBIX PECYPCOB CIPABOYHO-NPABOBBIX cucteM Kopekc u
KoncynbranT+, obecneuenune padorsl @unnaia B 3JIEKTPOHHOH 1moUTe.

17. AnMUHHCTpUPOBaHUE JIOKAJIbHOH CETH.

18. Obecnieuenne pabovero COCTOSTHUS NapKa KOMITBIOTEPHOH TEXHUKH.

19. Co3nanue yclnoBHM MpaBWJIBHON SKCITyaTallMd M XpPAaHEHUS TEXHUYECKUX CPEACTB
oOyueHwusl.

IV. B3AUMMOOTHOILIEHMUS. CBA3N

Jlnst BbINONIHEHUsT YHKLIMEM W pean3aliiu Mpas, MPeayCMOTPEHHbIX HacTosmuM [lonokeHnem, oTaen
HT BzanMoaelCTBYET:

HaumeHnoBanmue
CTPYKTYpHOIO JOKyMeHTbI, HH(pOpMALIHS, YCTYTH
noapaszaesieHus Homyuaer [IpexocraBiasier (HanpasjseT)
1. Uadopmanuro o npobiemax ¢ 1.OnepatuBHOe pemeHue npodiem
IPOTPAaMMHBIM OOECTIEUEHHEM. C IPOrpaMMHBIM O0ECTIEYEHUEM H
2. CeneHust 0 HEOOXOAMMOCTH TEXHUKOM.
aBTOMAaTH3aINK HanpasieHui padotel. | 2. Co3gaHue 3JIEKTPOHHBIX KOMHN
3. Uadopmanuro o paboYNX TOKYMEHTOB ISl
Bce cTpykTypHbIe | pabOTOCIIOCOOHOCTH KOMIIBIOTEPOB, ApXUBHOT'O XPAHEHHUSI.
noApasaeJeHHs OPITEXHUKH, TUHUH CBA3H. 3. Pasrpanudenue nocTtymna K
4. udopmanuro 11 pa3MEIIeH!sI Ha | CETEBBIM pecypcaM (TpaBoBble Oa3bl
cait ¢punmana. TAaHHBIX, OOIIUE MANKU, MPUHTEPA U
T.IL).
4. IlpennoskeHus1 o MPUOOPETEHHIO
IPOTPaMM.

1. KaHuenspckue ToBapel U

. _ | maTepuanbl, HEOOXOIUMBIE I

X03s1HCTBEHHbIH | haG01h oTREa HH(OPMALIOHHBIX
oTaeR TEXHOJIOTHIA.

2. Tpancnopt (ipu HEOOXOAUMOCTH).

1. 3asBKy Ha KaHLEIAPCKUE TOBAPHI
U MaTepUabl.

2. 3asABKy Ha HEOOXOANMBIE PadOTHI
B Oubnmnorexe.

1. ExxeMecsauHble paciedaTku KpaTkod | 1. JIOKyMEHTBI AJii MOCTAHOBKH Ha

00OpOTHO BEIOMOCTH TIO CUETAM, OanmaHc MeYaTHbIX u
Otnen kacaromumcst oraena UT, nius cBepku. | MylnbTUMEAUNHBIX U3IaHUMN.
Oyxraarepckoro | 2. PaspemeHue u neHbIM NOf OTYET 2. ABaHCOBbIE OTYETHI o
yuyera u 1T IPUOOPETEHUST PACXOIHBIX MOJOTUYETHBIM CyMMaM.
(¢punancoso- MaTepHaoB. 3. AKTbI Ha cliUcaHue JOKYMEHTOB U
IKOHOMHYECKOM MAaTEPHUANIOB.
padoThI 4. ABaHCOBBIC OTYETHI o
KOMaHJIUpPOBKaM pabOTHUKOB OTIENa
HT.
1. I'padux OTIyCKOB. 1. Ilpennoxxenus B rpapuk
2. KomanaupoBo4HbIE OTIIyCKOB.

Otaen kagpos
YAOCTOBEPEHHS] HA KOMaHAUPOBAaHHBIX | 2. JlaHHbBIE HA KOMAaHAUPOBAHUE

pPabOTHUKOB. pPabOTHUKOB.
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V. OCHOBHBIE ®YHKIIUN HAYAJIBHUKA OTAEJA UT
Hauanenuk ornena UT:

1. OcymectBnsier GyHKIUHN YIIPABICHUS OTACIOM HH(POPMALIMOHHBIX TEXHOJIOTHH.

2. Opranusyer OecriepeboiiHOe (DYHKIIMOHUPOBAHUE OPITEXHUKM W TEXHHUYECKUX CPENCTB
oOyueHwusl.

3. Koopmunupyer paboty ornena MHOOPMALMOHHBIX TEXHOJOTMH IO B3aMMOJACHCTBHIO CO
CTPYKTYPHBIMU MOJpa3aeneHusMu dunuaa.

4. OcywecTBisieT TOATOTOBKY HOPMATHBHBIX  JOKYMEHTOB IO  pabore  otxena
UH(POPMALIMOHHBIX TEXHOJIOTHH.

5. PaspalatsiBaer mianbl paboThl OTAENa HHPOPMALMOHHBIX TEXHOJOTHHA, KOHTPOJIUPYET UX
BBITTOJIHEHHE, COCTABIISIET OTYETHI O MPOAETIaHHOH padore.

6. OcyuiecTBisseT NOATOTOBKY 3asiBKM Ha XO3SAHCTBEHHBbIE, TEXHHYECKHE U PEMOHTHbIE
paboThl TEXHHUKH, MPHOOPETeHHE KaHLENAPCKUX MPUHAMIEKHOCTEH A oThena WH(POPMALMOHHBIX
TEXHOJIOTUI.

7. AHamu3upyer y4eOHbIe TUIaHbl, TUTaHbI-rpaduKn yaeOHOTo mpoLecca, pacuCaHust 3aHITHH
11 opraHu3atyn 3G exkTuBHON paboTh! oTAEIa HHPOPMAIMOHHBIX TEXHOJOTHH MO COMPOBOXKISHHIO.

8. Ocy1ecTBaseT KOHTPOJIb 32 CBOEBPEMEHHBIM IIPOBEIEHHEM MHBEHTApU3aLUY, CIIMCAHUEM
TEXHUUYECKUX CPEACTB, HE MOJIEKALINX PEMOHTY.

9. MHzyuaer onbIT paboThl HHPOPMALIMOHHBIX IIEHTPOB U HCIIOJIB3YET €ro B y4eOHOM mporiecce
dununana.

10. OcymecTBasieT KOHTPOJb 3a padoToii (aitmoBOro cepeepa, cepBepa BbIXOAAa B MHTEPHET,
OyXranTepcKOro U MOYTOBOTO CEPBEPOB.

11. [IpuaMMaeT HEOOXOIHMMBIE OPraHU3ALMOHHBIE MEPHI MO 3aIUTe MEPCOHANBHBIX NAHHBIX,
MPEeIyCMOTPEHHbIE  OPraHHU3allMOHHO-PACIOPSIAUTENbHBIMA  JOKyMeHTamMu @Duiuaia mOpu X
obpadoTke.

12. Cobmonaer mpasuia paboTel CO CPEACTBAMH  3aIMUTHl WHPOPMALIUHU, YCTAHOBICHHBIMU B
SKCITyaTallMOHHON OKYMEHTALMH NMPOrpaMM U OpraHU3allMOHHO-PACIOPSIAMTENbHBIX JOKYMEHTaX
dununana.

VI. TTPABA HAUAJBHUKA OTAEJA UT

Hauanbauk otaena nHGOPMAMOHHBIX TEXHOJOTHH UMEET IMpaBa, MPEAyCMOTPEHHBIC CTaThel
21 Tpynosoro xoaexca Pd, 3akar04€HHBIM TPYAOBBIM JOTOBOPOM, B HaCTHOCTH:

1. BHocuTh mnpemiokeHuss anMuHUCTpanmu Punmana Mo COBEPLUICHCTBOBAHHIO PabOTHI
otaena nHPOPMALMOHHBIX TEXHOJOTHH.

2. JIns  Ka4eCTBEHHOI'O  BBIMOJHEHHS  JOJKHOCTHBIX  OOSI3aHHOCTEH  HCIOJIb30BaTh
UMEIOIIYIOCS MaTepHATbHO-TeXHUUECKYI0 0a3y Pumnnana.

3. Ilonp30BaTbCs MpaBaMU U JIbIOTaMH, YCTAHOBJIEHHBIMU B Duinae.

VII. OTBETCTBEHHOCTDH HAYAJIbBHUKA OTAEJIA UT

Haganbank oTacia PIH(l)OpMaLII/IOHHbIX TEXHOJIOTHI HECET OTBETCTBEHHOCTh B COOTBETCTBHH
C I[eflCTBYIOLHHM 3aKOHOAATCIBCTBOM U 3aKJIFIOUYCHHBIM TPYAOBBIM JOTOBOPOM:

1. 3a HeHaayexalnee HCMOJHEHHE U HEHCIIOJIHEHHE CBOMX JOJDKHOCTHBIX OOS3aHHOCTEH,
MPEeIyCMOTPEHHBIX HACTOALleN JOOKHOCTHOM MHCTPYKLMEH, - B Ipeaenax, OIpedeleHHbIX
JNEHCTBYIOIUM TPYAOBBIM 3aKOHOAATENbCTBOM Poccuiickoi denepanuu.

2. 3a npaBoHapyIlEeHUs, COBEPIIEHHbIE B MPOLIECCE OCYLIECTBJICHMs CBOEH AESATENbHOCTH, - B
npenenax, ONpEeNeNeHHbIX JeHCTBYIOIIMM aJMHUHUCTPATUBHBIM, YTOJOBHBIM H TIpPaXIaHCKUM
3akoHOAaTenbCcTBOM Poccuiickon ®enepauun.

3. 3a nmpuyMHEHUE MaTepUaNbHOro yiepda — B mpenenax, ONPEeNeTCHHBbIX IeHCTBYIOIUM
TPYZIOBBIM U I'PaXXAAaHCKUM 3aKOHOAATENbCTBOM Poccuiickoit denepauun.

4. 3a TexHWUYECKHE CpeACcTBa OOydeHusl (MaTepuaibHas OTBETCTBEHHOCTD), HAXOMSIIUECS B
MOJIb30BaHUY, B T.4. B IOIOTYETE.
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5. 3a HEWCIOJHEHME WM HEHaJJIe)allee WCIOJHEHHE TpeOOBAaHMI B 4acTH obecredyeHust
0e30MacHOCTH  MEpPCOHANBHBIX [JAaHHBIX I[PH MX 00paboTke B HHODOPMAIMOHHON CHCTEME
[IEPCOHANTBHBIX JAHHBIX.

o

HavansHuk otnena o B
MHGOPMAIMOHHBIX TEXHOJNOTHH 7) A. A. Munoxun « /~ » =720 9012 .
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